PERSONAL PROFILE FORM

PERSONAL DATA:

Name of the Candidate :
(In Block Letters) (PLEASE MENTION NAME AS PER AADHAAR CARD) Paste
Passport size
Marital Status : | Married / Unmarried / Widow / Widower / Divorcee |Gender : |Male / Female Photograph
Email ID : Age: (White
Date of Birth : (DD/MM/YYYY) Background)
Height : (cms) | Weight : (kgs) | Blood Group:
Total Annual Family
Religion : Caste : Income :
Birth Place : Hometown:
Driving License No.: Passport No.:
Valid up to : Valid up to :
Mobile No.: (1) Mobile No.: (2)
Residential Address: Provide proof for the address mentioned
Pin Code:
City: State:
Land mark: Tele.(Resi.-Landline) No.:
Permanent Address: Provide proof for the address mentioned
Pin Code:
City: State:
Land mark: Tele.(Resi.-Landline) No.: |
Do you have a two wheeler which you can use for your official activity? Yes / No
Physical disabilities and / or details of any critical health related information : Yes / No
If Yes, please provide the relevant disability / medical certificate.
Bank & Branch Name:
Bank Account Number: IFSC Code No.:
PAN Card No.: Aadhaar Card No.:
Tax Regime (Default will be New Tax . .
. . . . New Regime Old Regime
Regime, Kindly tick appropriate box)
ESIC No.: (From previous employer)
PF and UAN No.: (From previous employer)
Previous employment Last Working Date (DD/MM/YYYY)
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Knowledge is wealth

Languages Known (Mother Tongue First) Speak (v) Read(v) Write(v)

EDUCATIONAL & DIPLOMA QUALIFICATIONS: (Kindly mention latest two highest qualifications, Must include Graduation)

cps . . . Marks
Qualification &| Duration of the | School / College / Board / Universit Location Passing Year Obtained (In
Specialization [Course (In Years)| Institute name y (MM/YYYY)
Percentage)
CERTIFICATIONS:
Name of the Duration of the M'arks Val",jlty U
e . . . . . Year of | Obtained (In | Applicable
Certification & Course Institute / University Name Location .
R Passing Percentage |(Start Date —
Specialization (In Months)

/CGPA/Grade)| End Date )

Scholarships / Prizes / Special Training, if any:

Extracurricular activities / Hobbies / Interest. What has been your level of participation in each?

Are / were any of your relatives employed with the Navneet Group of companies? Yes / No (If yes, pls give details below)

Name Designation / Location Relationship

Have you earlier applied for employment in any of the Navneet Group of companies? If yes, please give details.

Any additional information you would like to furnish :
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PERSONAL PROFILE FORM

PREVIOUS EMPLOYMENT DETAILS: (In chronological order starting from recent employment)

Name of the employer, Designation Duration
s olle: (At the timge of joining & IR L Reason for leavin
Industry Type Ieavingj) & From To at time of leaving &
DD/MM/YY | DD/MM/YY
/ / / /
/ / / /
/ / / /
/7 /7
/7 /7
/ / /7
FAMILY DETAILS: (
Relationship Name (As per Aadhaar) Aadhaar Number Date of Birth Contact No. |Occupation S.taymg
(DD/MM/YYYY) with me?
References (other than relatives)
Name Designation Full address Contact Details
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PERSONAL PROFILE FORM

Undertaking cum Declaration by the employee:
| hereby declare and confirm that the aforementioned information given by me is true and correct and that | have not

held back any information that, if disclosed, would be a factor in determining my eligibility for employment. |
understand that should any information given here be found to be false, | shall be liable for dismissal. | undertake to
keep the company informed of any change in my personal particulars given above, particularly my residential address.
| hereby authorize Navneet Education Limited and its representative to verify information provided in my resume and
application of employment and to conduct enquires as may be necessary, at the company’s discretion. | authorize all

persons who may have information relevant to this enquiry to disclose it to Navneet Education Limited or its
representative. | release all persons from liability on accounts of such disclosure.

(Name, Date, Place & Signature of the employee)

List of Enclosures (Attested or Self-Attested photocopy if verified with Original)

1 | Updated Resume

Three passport size photos (White Background)

2
3 | Photocopy of Birth or School Leaving certificate
4

Photocopy of Certificates & Mark Sheets of Educational / Professional Qualification/s

Address Proof
(Aadhaar Card/Passport/Ration Card/Election Card/Driving License/Electricity or Telephone Bill/Rent Agreement)

6 | Photocopy of Aadhaar card (with Date of Birth in dd/mm/yyyy format)

7 | PAN Card copy

Photocopy of UAN Passbook with the latest PF Contribution from previous employer

8 | (Download from https://passbook.epfindia.gov.in/MemberPassBook/Login.isp)

NOTE: It is compulsory to complete e-Nomination in PF Portal.

“One Family photo 4cmX7cm” (Including dependent Father, Mother, Spouse & Children’s)

For employees who are covered under ESIC, ie;- if Monthly Gross + Monthly Bonus Salary is equal to or less than 21,000/-

10 | Dependent members Aadhar copy & Passport size Photo for ESIC registration (Only for employees covered under ESIC)

11 | Cancelled cheque (with Account holder’s name printed & IFSC Code)

12 | Original Proof of last drawn remuneration from previous employer

13 | Photocopy of Relieving letter from previous employer

Please carefully note that having a NEFT-enabled bank account is a pre-condition of employment and a candidate may
not be allowed to join unless NEFT details of such a bank account are furnished to the HR Dept. Candidates are also
required to submit all the documents as listed above before or at the time of joining. Completion of all joining
formalities should be done within a maximum period of 3 days from the date of joining. Appointment letter will be
issued only after completion of all joining formalities.

Failure to comply with the above will render the employee liable to appropriate action as may be deemed fit by the
company.
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